qre @ 49 qiass
AT ATANT

qTfataed AT, (EIerad THE, e 9, TAHAd Afddhd qashl el T ATRS FaATarcds farad

TRETHR TETRA

LRI
. JIH =)0 : - Fafeq e QUi :— R00
| quits | Sy TIET oIt TRAEET X 9§ | €T
gaw | Technical | qo0 | Yo |z&qa h YO U xR AF | q "UaT
Subject, =
General EICANCAK ¥ JIH X 4 AT
- Knowledge AT I 0 3
andReIatgd 100 0 iRl R T
islati RIT x4 9%
Legislation AT
R. ffra ==or : - st
forer qUis | S A& oIt T
ERsEIn] 30 - Hiftge
TR :
9. AT e AATars gaR =R (fafed 9Rien) T g SR (A=qaidn) T g% SR [aerst
Ruwr B |
3. fafed qRretrer Ares AT AU AT SIS AAAT AT T IS T S, |
3. yaw ¥ {5l o wEe favge use e |
¥, gog ¥ Ty e fafaa o gersg s |
Y. fafga T aamaeTa TEEEEET g9 THEAE JITEe Al |
% a&qd agdsieas (Multiple Choice) Yemes®! Tad SO¥ fGUAT yeie Tofd IR amad 0
JIqeTT 5 FET MG, | A IAX AGTHT AF AIT A3 (42 G T AF B I TRA B |
o fawmTa geAHT YIS o/ favEeT Uchd @uewr AT gEtgs SaRdieddeT gaad | aRErd
JedF GUSH TIAEwR] AR HIel GUSH IARIAIHTAT A&, |
S T USAFRH AT AR 97 /faoaert fauoa<qar S ofausr 9u qrafa areasmadr geaH
FAA, UF, a9 qar Aifdes @wiers’ Aiq 91 3 Afedr oRnle (HgT WU ar qeed W
FETSUHT T 99 TR HUGH HE) HAH WHATs I TSHAAT Wbl TWhH I8 |
Q. JIH TRTH GAETAE BAIC HUH SFHIAREEHATS AT (g =0T qRIATHT AfFAfed TRIEs; |

Q0. ITETHH AN i (—09% / 9/ ¥



qreq @ fase yiqese
YT ATART
qTfataed AT, (EIerad THE, e 9, TAHAd Afddhd qashl el T ATRS FaATarcds farad
TRETHR TETRA

ERCISRIREGIE I E I
qTidtger faua, A 1 T GHEiad Fades
(Technical Subject, General Knowledge and Related Legislation)

Section A
1. Library and Society
1.1 History and development of libraries and their roles in society
1.2 Role of libraries in modern society
1.3 Types of libraries: their aims, objectives and functions, a descriptive account of National
Libraries, Academic Libraries: University, College and School Libraries, Public Libraries,
Special Libraries Mobile Libraries and Information Centers.
1.4 Law of library science
1.5 Normative principles
1.6 Library legislation and library Act
1.7 ISBN and ISSN
1.8 Depository Act
1.9 Library Associations; systems and programs
1.10 Role of professional associations
1.11 Library activities of UNESCO, IFLA & INSDOC
1.12 Books Publisher’s Association
1.13 Book Development Council

2. Library and Information System and Services in Nepal
2.1 History of library and library science education in Nepal
2.2 Development of Public Libraries in Nepal
2.3 Academic library system in Nepal
2.4 Nepal National Library
2.5 Special libraries in Nepal
2.6 Bibliographic control mechanism in Nepal
2.6.1 Nepal National Union Catalogue
2.6.2 Nepalese National Bibliography
2.6.3 ISBN system in Nepal
2.7 Library legislation in Nepal
2.8 Information literacy in Nepal
2.9 Information Technology Policy of Nepal
2.10 Nepal Library Association
2.11 World intellectual property organization and intellectual property in Nepal

3. Library and Information Management
3.1 Management
3.1.1 Library Management: Definition, Nature, Purpose, Characteristics and Functions
3.1.2 Managerial Roles: Interpersonal role, Informational roles and Decision roles
3.1.3 Management Skills: Technical, Human, Conceptual, Design
3.1.4 History and Development of Scientific Management
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3.1.5 Administration Vs. Management

3.1.6 Librarianship : Philosophy & Ethics

3.1.7 Scientific Management: Functions and Principles
3.2 Planning

2.2.1 Library Buildings: Design and Preliminary Considerations

2.2.2 Space Management: Areas & Sub-areas

2.2.3 Library Furnitures: Book racks, Catalogue Cabinets, Reading Room Tables &
Chairs Counters, Display Racks (for Periodicals)

2.2.4 Standards and Specifications

3.3 Library House-keeping Operations

3.1 Collection Development: Book Plan, Book Policies & Programmes

3.2 Acquisition Section, Book Selection, Ordering Procedure, Accessioning

3.3 Processing and Technical Sections: Need, Operations, Physical Preparation of the
Document for Use.

3.4 Maintenance: Relationship with other Sections, Stacking, Shelving, Binding, Stock-
taking. Preservation and Conservation, IFLA PAC

3.5 Circulation Control: Functions, Routines, Registration of Borrowers, Circulation
Systems, Inter-library Loan.

3.4 Financial Management
3.4.1 Finance: Library Finances, Sources of Revenue, Income and expenditures
3.4.2 Budget: types, Methods of Budget making (Line by line PPBS & IBB) General
Standards, Budgetary control.
3.4.3 Library Statistics
3.4.4 Annual Reports
3.5 Human Resources Management
3.5.1 Library Personnel Management: Job analysis, Job description, Staff recruitment,
Staff manual, Performance appraisal.
3.6 Library Committees

3.6.1 Library Committee: Need, Purposes, Functions, Roles & types
3.7 Library Rules and Regulations:

3.7.1 Library rules and regulation: Need, Purpose, Functions and Enforcement, Contents
3.7.2 Library Brochures

3.8 Management Techniques:

3.8.1 Systems analysis PERT/CPM, MIS
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Section B
4. Library Cataloguing and Indexing
4.1 Need, purpose and function of a library catalogue
4.2 Physical forms (External form)
4.3 Types of catalogue: Internal forms
4.4 Kind of entries
4.5 Data elements in different types of entries
4.6 Structures of names and their rendering
4.7 Comparative study of AACR -2 (Anglo-American Cataloging Rule)
4.8 Subject cataloguing & Indexing problems and models (techniques only) specially chain
procedure, PRCIS and POPSI
4.9 Card filing
4.9.1 Alphabetical
4.9.2 Classified

5. Information Processing and Retrieval Technique (Library Classification)
5.1 Definition, Need, Purpose and Function
5.2 History and Theory
5.3 Introduction to Major Schemes of Classification
5.3.1DDC
53.2CC

5.3.3UDC

5.4 Analytico-Synthetic Scheme of Classification
5.4.1 Postulation Approach
5.4.2 Fundamental Categories
5.4.3 Phase Relations
5.4.4 Call Number

5.5 Notation: Hospitality in Array and Chain, Kinds of Mnemonics.
5.6 Species of Classification Schemes

5.6.1 Enumerative

5.6.2 Analytico-Synthesis

Section C
6. Information Sources, Services and Information Literacy
6.1 Primary, secondary and tertiary information sources
6.2 Non-book materials and electronic sources
6.3 Need of information services
6.4 Reference and information services
6.4.1 User orientation/User education
6.4.2 Current Awareness Services
6.4.3 Selective Dissemination of Information

6.5 Information literacy
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6.5.1 History
6.5.2 Component of information literacy
6.5.3 Characteristic of information literate persons.

7. Library Automation
7.1 Definition, need, purpose and functions of library automation
7.2 Library Management Software e.g. CDS/ISIS or WINISIS
7.3 Designing Bibliographic Databases
7.4 Library Housekeeping Systems
7.5 OPAC
7.6 MARC, OCLC

8. Information and Communication Technology
8.1 Introduction to computers
8.2 Online databases
8.3 Webpage design
8.4 Information Technology (IT) policy of Nepal
8.5 Multipurpose Community Telecentres
8.6 UNESCO and ICT
8.7 Internet and email
8.8 Information Network
8.9 CD-ROM Databases

Section D
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